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DATE

NAME
ADDRESS
ADDRESS

Dear NAME,

I am pleased to confirm that you will be reappointed as an unpaid Associate in the Department of Psychology at Harvard University from DATE through DATE.

This reappointment will allow you to continue collaborating on DESCRIPTION OF RESEARCH while you continue your paid position as TITLE at EMPLOYER.

All Harvard community members must comply with the University’s health and safety guidelines and protocols, including but not limited to those related to COVID-19, such as testing, masking, distancing, etc. Additionally, the University requires all Harvard community members to be fully vaccinated against COVID-19, remain up to date with COVID-19 vaccine boosters, and to report their vaccination status via the Harvard University Health Services portal, as detailed in Harvard’s Vaccine & Booster Requirements. You may claim exemption from the vaccination requirement for medical or religious reasons. Note that unvaccinated individuals are subject to additional public health measures (e.g., more frequent testing, more stringent masking, etc.) above and beyond what is required of vaccinated individuals. More information regarding the University’s COVID vaccination requirement and exemptions is available on the University’s COVID-19 Vaccine Information webpage.

We have thoroughly enjoyed working with you in the lab, and we are delighted to continue working with you in the coming year.

Sincerely,

FACULTY SIGNATURE

FACULTY NAME
FACULTY TITLE



CC:	Krista Lester, Director of Administration and Operations
	Cass Ranno, Coordinator of Academic Affairs
	Julianne Ronan, Administrative Coordinator
______________________________________________________________________________
33 Kirkland Street | William James Hall | Cambridge, MA 02138 | 617-495-3800
https://psychology.fas.harvard.edu
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