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DATE

NAME
ADDRESS 1
ADDRESS 2

Dear NAME, 

I am pleased to invite you as an unpaid Postgraduate Research Fellow in the LAB NAME in the Department of Psychology at Harvard University from START DATE through END DATE.

I understand you are still applying for funding to support the travel and living expenses associated with your visit. This offer is contingent upon successful receipt of that funding, which must meet or exceed a minimum of $2,500 USD each month for the duration of your visit. This position will not be eligible for Harvard University benefits, and you will not be enrolled as a Harvard student. You will be responsible for providing your own health insurance, which must meet the minimum requirements set forth at https://www.hio.harvard.edu/j-visa-regulations-regarding-health-insurance-requirements.

This appointment will provide access to Harvard resources for your research on DESCRIPTION OF RESEARCH conducted in collaboration with my lab. I will provide office space and access to a computer for use while you visit. During your appointment, you are expected to adhere to university rules and regulations applicable to research appointments.

[bookmark: _Hlk37079869]All appointments are contingent upon approval of an appropriate visa as required by U.S. Citizenship and Immigration Services (USCIS). The Harvard International Office (HIO) helps individuals secure visas and other appropriate documentation allowing them to enter the United States and pursue their activities at Harvard.  If you need such assistance, and as federal regulations permit, HIO will assist you in the process of obtaining temporary visa status. The United States government, however, remains the final arbiter of all immigration-related cases. Furthermore, we note that as a result of the COVID-19 virus pandemic, the United States Department of State has not fully resumed routine visa services at all United States Embassies and Consulates. It is ultimately the responsibility of the individual appointee to ensure they obtain an appropriate entry visa and any other required authorization prior to arrival at Harvard for their appointed term. In the event that you are unable to obtain a visa and any other required authorization within that time for any reason, Harvard shall have no obligation to pay the salary specified for the appointment. For more information, please see https://hio.harvard.edu/coronavirus.

All Harvard community members must comply with the University’s health and safety guidelines and protocols, including but not limited to those related to COVID-19, such as testing, masking, distancing, etc. Additionally, the University requires all Harvard community members to be fully vaccinated against COVID-19, remain up to date with COVID-19 vaccine boosters, and to report their vaccination status via the Harvard University Health Services portal, as detailed in Harvard’s Vaccine & Booster Requirements. You may claim exemption from the vaccination requirement for medical or religious reasons. Note that unvaccinated individuals are subject to additional public health measures (e.g., more frequent testing, more stringent masking, etc.) above and beyond what is required of vaccinated individuals. More information regarding the University’s COVID vaccination requirement and exemptions is available on the University’s COVID-19 Vaccine Information webpage.

For information on other FAS and University policies pertaining to this appointment, please see the FAS Appointment and Promotion Handbook.

Information about Harvard’s many cultural and intellectual resources can be found at http://news.harvard.edu/gazette/harvard-events. 

If you have any questions about this appointment, please contact our Administrative Coordinator, Julianne Ronan, at julianne_ronan@fas.harvard.edu.

I look forward to your visit.

Sincerely,

FACULTY SIGNATURE

FACULTY NAME
FACULTY TITLE





CC:	Krista Lester, Director of Administration and Operations
Cass Ranno, Coordinator of Academic Affairs
Julianne Ronan, Administrative Coordinator
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