Trainee (Unpaid Intern) Questionnaire

The purpose of this form is to help determine whether the prospective trainee (unpaid intern) may appropriately be classified as such.  If you determine the prospective trainee (unpaid intern) may not be classified as a trainee (unpaid intern), then the individual should be either not be permitted to serve as a trainee (unpaid intern) or should hired and paid as an employee.  

Return completed forms to Krista Lester at klester@fas.harvard.edu.


Name of Prospective Intern/Trainee:		__________				 

A. What is the expected duration of the internship?  

Start date: 		ASAP				
	
End date: 		8/31/2023			

Expected hours per week: 		5-10		

B. Provide brief summary of the internship activities to be performed:  

The Stress and Development Lab examines how experiences of stress and adversity impact
children’s development. We are particularly interested in understanding how experiences of stress contribute to risk for mental health problems in children and adolescents. With
forward education in mind, we are interested in bringing early research opportunities to
eager high school students. This includes, quality checking and cleaning data, recruitment
efforts, and fMRI shadowing. 


C. Please answer Yes or No to the following questions, and answer additional questions based on your responses: 

1. Does the individual understand that they are not entitled to wages?

__X__Yes   ____No

If yes, please document the basis of this understanding (conversation, written communication) and attach any applicable documentation to this form.

The unpaid nature of this role was described in detail in a preliminary conversation with the student. The attached draft letter will be sent to the intern, pending HR approval of this questionnaire.

2. Is the internship designed to provide the individual with training that would be similar to that which would be given in an education environment, including but not limited to clinical training, hands-on training, or practical career experience in furtherance of individual’s education?  

__X__Yes   ____No

If yes, please describe the nature and duration of the training, including who will offer the training, and describe how the clinical training, hands-on training, or practical career experience will further the individual’s education.

CITI Training (Can be conducted online, individually)
This is the basic ethics training required for engagement with Harvard research studies. The intern will complete this training independently. There is no risk associated with this online task. Rather, there are distinct benefits to the intern for taking this training, as it will educate them on ethical practices in research involving human subjects and will certify them to be added to an IRB in accordance with Harvard’s requirements per the Committee on the Use of Human Subjects (CUHS).

Yellow-Badge MRI Safety Training (Can be conducted online, in a group)
This would include a group-based MRI safety training conducted online. The Neuroimaging Facility in the Center for Brain Science (Harvard, Northwest Labs, 52 Oxford St) specifically designed this training to adhere to all University safety protocols for use of scientific equipment per Environmental Health & Safety (EHS). There is no risk associated with this task, but there is a benefit to the intern because it will prepare them for hands-on training.

Hands-On Training (Conducted in the Neuroimaging Facility in Harvard’s Center for Brain Science, Northwest Labs)
The goal of the activities is to give the interns exposure to neuroimaging methods, including how to acquire, clean, and process MRI and behavioral data. The activities they would engage in on a daily basis include things like shadowing an MRI scan completed by fully trained lab members (i.e., to learn how the data are acquired and get to see the brain images as they are acquired to learn more about MRI as a tool), learning how we do quality assurance checks on the data to ensure they are high quality (e.g., completing trainings with our research scientist to learn how we implement quality checks), and getting to interact with other streams of data that we use to characterize different aspects of participant behavior (e.g., data scraped from smart phones and wearable devices to measure sleep, physical activity, and screen time). 
 
These activities are certainly not work in the sense that they are not performing any responsibilities that would be performed by a staff member or are particularly helpful to us. They are training activities designed to give them exposure to research methods in neuroscience and psychology.
 
The interns we have brought on this year are both from backgrounds under-represented in STEM and are eager to learn about neuroscience and psychology research. All of the activities they engage in are designed with this learning in mind.

3. Is the internship academically oriented for the benefit of the individual?

__X__Yes   ____No

If yes, please describe how it is academically orientated and the learning objectives of the internship.  Additionally, be sure to describe whether the internship: accommodates the individual’s academic commitments (by, for example, corresponding to the academic calendar), is tied to the individual’s formal education program by integrated coursework, and/or provides an opportunity to observe the practical application of classroom instruction. 

This is a summer internship that is tied to the academic calendar because the intern will be returning to school in the fall. 

4. Will the individual receive academic credit?

_____Yes   __X__No

If yes, please describe the academic credit and note the institution of learning and any school contact person.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Is the expected duration of the internship, as specified above in Section A, limited to the period in which the internship provides the individual with beneficial learning?

__X__Yes   ____No
	
If yes, please explain how the duration is limited to the period in which the internship provides the individual with beneficial learning.

All of the training, supervision, and mentorship provided is tailored to the unique needs of high school and college students seeking extra-curricular involvement in a research lab to prepare them for higher education and a potential career in psychology. The field of psychology is exceptionally competitive, and trainees are often expected to have several years of lab experience before they will be considered for a PhD program. The program in the Stress & Development Lab intends to offer a competitive advantage to these interns in the earliest stages of their education and career goals.

6. Are the activities to be performed by this individual currently being performed by a Harvard employee?

_____Yes   __X__No
	
If yes, please identify the Harvard employees performing those services.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Will the activities to be performed by this individual displace (rather than complement) the work of paid employees?

_____Yes   __X__No

If yes, please explain.  
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Does the individual understand that they are not entitled to a job at the end of the internship?

__X__Yes   ____No

If yes, please document the basis of this understanding (conversation, written communication) and attach any applicable documentation to this form.

This was discussed in a preliminary conversation with the student. The attached draft letter will be sent to the trainee, pending HR approval of this questionnaire.

9. Will the individual receive close supervision?

__X__Yes   ____No

If yes, please describe the nature of the supervision and who will provide it.  
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. Will the supervision of this individual, on occasion, take the supervisor’s time away from the performance of productive work or otherwise hinder the department’s usual operations?

_____Yes   __X__No

If yes, describe the expected amount of time that will be taken away from productive work in order to supervise this individual, and other hindrances to the department’s usual operations.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

11. Will Harvard receive any immediate benefits from this individual’s activities?

_____Yes   __X__No

If yes, please describe the benefits to Harvard, including any productive work expected to be performed by the individual.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Completed By

Name:		__________________________________________

Signature:	__________________________________________

Department:	__________________________________________

Date:		__________________________________________


Date received by HR	____________________________________

Reviewed by:		____________________________________

Approved	_____ Yes	______ No
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